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2419 Jonesboro Road

West Monroe, Louisiana 71292                                
 
Phone: 318-537-9104 – Fax: 318-537-9106

License Number:15408 – Type III Center


Dear Parents:
Thank you for allowing The Little ARC Academy to be involved in your child(ren)’s daily lives. We appreciate the confidence and trust you place in our staff and center to take care of your treasured possession.
We, the Childcare Board for The Little ARC Academy, would like to remind you of the payment policy as stated in our Parent Handbook:

All fees and tuition are due one week IN ADVANCE. Tuition is due EVERY FRIDAY for the following week. The cut-off for payments is Monday 10:00 am SHARP!!! If your account is not current you will receive a $20 late fee. Your account must be caught up on the following week. Any delinquent accounts WILL BE TERMINATED. You are required to pay the full weeks tuition even if your child is not present for services.


Children are not allowed to stay in our facility more than 10 hours a day per state regulations. Non-compliance of this policy will result in a fine by the state.

Also, our facility closes at 6:00 pm sharp. If you are late to pick up your child, you will be charged $1 per every minute you are late. This fee will also be added to your account. 
If at any point in time you see that you will have to drop your children from our facility, there is a mandatory written notice that is to be turned in to the daycare office two weeks prior to dropping your child. If you do not turn in a full two weeks notice your account will be charged for those two weeks. Any delinquent accounts will be turned over to collections.

Again, we appreciate the support and trust you place in The Little ARC Academy and know that you will understand that we strive to be the best that we can be, we must take these steps to keep our center as the quality facility that you expect and deserve.



I have read and agree to this above noted account payment policy.
____________________________________________________________________________________

Signature






Date
The Little ARC Academy Board
 of Directors






